Online Application Instructions
HOW DO I ACCESS THE APPLICATION SYSTEM?
Click on “Apply Online” in the menu of the American
Academy in Berlin’s website to get to the login page.
NEW USER:
If you are a new applicant, please click on the tab
“Create new account.” You will be asked to fill out
your name, email, and enter a CAPTCHA code. You will
then receive an email with a link to confirm your
account (if you do not see this email, check your spam
folder). The link in the email will bring you back to the
online application site, where you can set your
password and continue with your application.
RETURNING USER:
If you applied online previously, you may use the same
username and password. If you forgot your password,
you can retrieve it by clicking the “Request new
password” tab on the login page. The first part of your
earlier application (name and home address) will be
displayed so that you may edit it; however, you will
need to fill out the required fields again.
HOW DOES THE ONLINE APPLICATION WORK?
The online application form consists of six steps (see
screenshots below). You do not need to complete the
form in one session. It is possible to log out of your
application; your information will be saved and you
can login again later to complete your application.
Required fields are marked with a red asterisk. Once
you have gathered the necessary information and
prepared your supporting materials, the application
should take about 20 minutes to complete.
Before submitting, you have the opportunity to review
and revise all fields. Once submitted, however, you
can no longer edit your application, except for the
account data and home contact address. If you need
to change something in your application after
submitting it, you can email us in the Berlin office at
jg@americanacademy.de
WHOM DO I LIST AS REFERENCES?
You will need to provide the names and contact
information of three references in the online
application form. For the Academy’s independent
review process, please ask the individuals you list as
references to email us their letters on your behalf by
September 29, 2017 to
references@americanacademy.de.
References should be familiar with your work,
particularly your proposal, and be able to comment on
your abilities, as well as career to date. Statements by
references to the Academy will be read by the peer
reviewers and Selection Committee, but are not
released to the applicant.

WHICH MATERIALS WILL I NEED TO UPLOAD?
TITLED PROJECT PROPOSAL
Professors, scholars, journalists, professionals, non‐
fiction writers, applicants in film: five to seven
double‐space pages with a description of your
scholarly or professional project, a work plan, the form
of your project (i.e. book, set of critical essays,
professional study).
Fiction writers: a writing sample (15 to 20 pages) from
your proposed project.
Note: We welcome projects at all stages of
development. Candidates should explain how their
projects will benefit from a residency in Berlin, but
they do not need to be working on German topics.
Maximum file size: 150 MB. Allowed extensions: txt,
doc, docx, pdf, png, jpg, tiff.
CURRICULUM VITAE
Abbreviated version of 10‐12 pages, including list of
major publications and projects.
Maximum file size: 150 MB. Allowed extensions: txt,
doc, docx, pdf, png, jpg, tiff.
TWO WRITING SAMPLES
Scholars, professionals, writers: recent and
representative chapters or articles from published or
forthcoming work; suggested limit 60 pages combined.
Filmmakers: You may upload your films to YouTube or
Vimeo or any other online service and include the link
in the documents you upload as Writing Sample 1 and
Writing Sample 2. Alternatively, you can mail two
copies in “Region 1” DVD format and two copies in
“Region 2” DVD format, labeled with your name and
format, to the Berlin Office, address below.
Maximum file size: 150 MB. Allowed extensions: txt,
doc, docx, pdf, png, jpg, tiff.
CAN I APPLY BY REGULAR MAIL?
Yes, but we strongly encourage applicants to use the
online application system. You may download a pdf of
the application form, complete the form, and mail it,
along with all supporting materials, to:
THE AMERICAN ACADEMY IN BERLIN
ATTN: FELLOWS SELECTION
AM SANDWERDER 17–19
14109 BERLIN, GERMANY
Please take into consideration possible postal delays in
delivery from the United States, sometimes upwards
of three weeks.
WHO CAN I CONTACT IF I NEED HELP WITH THE
ONLINE APPLICATION?
Johana Gallup, Fellows Selection Coordinator,
+49‐30‐80483‐107, jg@americanacademy.de

